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BUILDING WIDE POLICIES AND PROCEDURES

From the Principals

L ettt ettt et et e et e e st e bt ebeenae e b e ent et aenteenteenteensennnas School-Wide Guiding Principles
ettt et e teatteaee—e e bt eteeteastettet e et e et e anteatte s ee st e st anreantees e et e et e enseenseenseesseeneenseeneenreanes Guiding Principles
et h e bbbt h b e h e bt st ettt b e bt bt e bt e st et st b s bt ehe e st et et e naen Mission/Vision Statement
B et ettt e —e ettt et ettt e et e et e e b e e ateese e st e bt enbeestenseeseenteenrans School-Wide Expectations for Students
ettt e te e he e teete et e e e e be ettt et e st et e an st enteesaeanteeate st eseenteansees s e st et e ense et e anteeaaeeseeneensennes Philosophy
G ettt ettt ettt et e bttt ettt e st et e et e enbeenbearteeRee st e st enseenteesteesaenseens Human Dignity Statement
G ettt ettt e et—ee e hee e tteeabee e teeeaateeahaeatbee ettt etaeeatteabaeeanbteatbeeasteeataeeanraearees Harassment

PART I — CODE OF ACADEMIC PERFORMANCE

ettt bt bt ettt ettt e bt et e e bt e she e eateeateeateebeenbeesheesateens Technology Use Guidelines
ettt a e h et at et a e e e h e e eh e e bt e bt e a et ea et ea e e eh e e bt ea bt e a bt eRteehteeh e e ehe e bt et e eateeneeeheebeentean Plagiarism
8 s Notification to Public Regarding Inspection of Instructional Materials
8 ettt e ettt ettt h ettt e ettt ea et eh e e h e et e et e ea bt en et eR e eheeeR e e bt eteeateenteen e e bt enteenteenteeneeeneenns Privacy Act
8 ettt ettt bttt et ea e e eh e et e et e et e en e e eh e e eh e e bt e bt et e eneeeneeehe e bt enteenteeneeeneas Search of Property
D e ettt ettt b et e et b e et b e taeereesaeenneenneenaeans Notification to Parents Regarding Student Records
L0 et e Notice of Nondiscrimination and Grievance Procedures
L0 et bbbt et et e h e bt bttt ettt ea bt e bt sbeenb e e bt e bt enteeaneeae Harassment
L0 et h e bt bt h e h et bbbt eh e bt et et et e bbbt neeneenee Pesticide Notification
L0 ettt ettt e b et b et b et b e ta e te e bt beerbeerbeerbeate e baenraenseenseentennnas Asbestos Management Plan

PART II - CODE OF CONDUCT

0 USSP Parent-Teacher Organization
8 USROS PSRRI Classroom Materials and Supply Fee
L ettt bbbttt h e bt bt e bt e h et et et bbbt eaeentens Parent Involvement Plan
L ettt b bt h e h et h bt b e heeh e et e bbbt eh e h e e st et e b bbbt eaeenee Lost and Found
L b h etttk h e h e a etttk b e bt eh e e st e n bt ekt eb e bt e bt et et et b bt ebe et enten Use of Clinic
L ettt et ettt ettt ettt e e bt e e tee e bteabeeanbteantaeatae ettt etaeenteeetae ettt etaeetaeesaeeteeesaeetaean Medication
PR URR Emergency School Closing
L ettt et e be e t—eetbeetae e tbeetbt e tbe ettt e tbeetae e tbeentbeetbeetteensaeesren Fire Drill Procedures
L3 ettt b e e e bt e e be e e be e e bt e e beeabeeatbeaabeeateeateeebaeereeereeaseeanns Tornado Drill Procedures
L3 ettt e e tb e e ett e e tbe ettt e tbeebbe e tbeeataeentbeetbeetbeetbeetreenaean Lockdown Drill Procedures
USSP Telephone
L3 ettt bt bt ettt a e eh bt b e et e et e bt bt bt e bt bt e at e ebt e ebt e bt e b enbe s Elevator Use
L3 ettt ettt e b e et b et e taesae e bt anbeertearteatt e ta et e enbeesbeesbeereesreesaeenbeenbeansens Visiting the School
L4 ettt ae e ae et e e aaeete e ta e teenbeenbeesaenneas Field Trip Transportation Regulations
LS ettt ettt e bt b e ra e ae e he e ae e beesbeesteeseeera e teenbeenreas Student Discipline Terminology
LD etttk h e bt h e a e a et e b bbbt h e a e et et naetes Behavior Codes Addendum
L ettt et a et e e tb e e aa e e be e taeetbe ettt e tbeeataeentbe e treetbeetbeetreenraen Class I Offense Definitions
20 ettt b e e e et b e e —e ettt e a—eeabeeatbeeatbeaatbe e tbeaatae e tbeesteetbeetaeetreenes Class II Offense Definitions
2 et e — ettt e —e e h—eet—e e —ee e tteateeeatbe ettt e tae ettt etbeeatbeetbaeatbeeasbaansseesebeennraees Class IIT Offense Definitions
2 et e e e e b e e s beeabeesabeaebeeatbeaanaeesebaeaareenes Notification of Law Enforcement Authorities
S Memorandum to Parents Regarding Drug-Free Schools
2 et sttt e e s Discipline Steps for Behavior Violations
2 ettt ettt b e bttt ettt eae Short List of Student Conduct Policies
K ) U Student/Parent Appeal Process
ST U SRS Student/Teacher/Parent Compact
B3 ettt h e bbbttt eh e bt et et et sitenaees Permission to Administer Medication
B ettt e et e ettt e e bt e e bae e tee e bt e eteeeatbe ettt esteetteenreentaas Request for Extended Absence
1o TP SRR Skyward Parent Instructions

B0 ettt et e a e et et e sb e s Skyward Student Instructions



ELEMENTARY SCHOOL POLICIES AND PROCEDURES

PART I - CODE OF ACADEMIC PERFORMANCE
..................................................................................................................................... Daily Schedule
....................................................................................................................... Elementary School Subject Areas
...................................................................................................................... Grading System and Report Cards
....................................................................................................................................................... Media Center
.................................................................................................. Cell Phone/Electronic Communication Devices
.......................................................................................................... Academic Monitoring of Student Progress

PART II - CODE OF CONDUCT
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......................................................................................................................................... K-5 Girl’s Dress Code
........................................................................................................................................... K-5 Free Dress Code
........................................................................................................................................................... Attendance
.................................................................................................................................................. Recess
.......................................................................................................................................... Arrival and Dismissal
..................................................................................................... Parent Permission for Transportation Change
........................................................................................................................................................... Field Trips
............................................................................................................................................................ Discipline
.................................................................................................................................................. Code of Conduct

MIDDLE SCHOOL POLICIES AND PROCEDURES

PART I - CODE OF ACADEMIC PERFORMANCE
................................................................................................................. Daily & Half Day Schedule
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...................................................................................................................... Grading System and Report Cards
........................................................................................................................ Honor Roll/Special Achievement
.......................................................................................................................................... Achievement Awards
................................................................................................................................................. Caught-Ya Cards
................................................................................................................................................ Repeated Failures
....................................................................................................................................................... Media Center
............................................................................................................................................................ Restrooms
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................................................................................................... Cellphone/Electronic Communication Devices
.......................................................................................................... Academic Monitoring of Student Progress

PART II - CODE OF CONDUCT

................................................................................................ Purpose and Responsibility for Code of Conduct
............................................................................................................................................... Lunch Regulations
....................................................................................................................... Middle School Boy’s Dress Code
........................................................................................................................ Middle School Girl’s Dress Code
.......................................................................................................................... Middle School Free Dress Code
........................................................................................................................................ Attendance Philosophy
....................................................................................................................................... Attendance Regulations
............................................................................................................................................... Locks and Lockers
............................................................................................................................................................ Textbooks
.......................................................................................................................................... Arrival and Dismissal
..................................................................................................... Parent Permission for Transportation Change
........................................................................................................................................................... Field Trips
......................................................................................................................................... Special School Events
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BT ettt ettt et ettt et e et e raeeree s e e bt enbeanteertennt e teenteenreas Discipline for Cellphone Offenses
B8 ettt sb e bt eh ettt nae b Middle School Detention Form
0 ettt bt b ettt et a e b et et ente et eaeas Middle School Suspension Form

HIGH SCHOOL POLICIES AND PROCEDURES

PART I - CODE OF ACADEMIC PERFORMANCE

T ettt b ettt et e e bt e bt e tte st e atb e e bt e st e saenraeesaeereeentas Daily & Half Day Schedule
7 ettt ettt et e et et b e eaae st e bt enbeanteenteeneetaeseentens High School Curriculum & Electives
S ettt ettt et et e et e rae st e se e bt enbeanteestenneeteenteenreas Student Grade Level Status Policy
S et h bt h ettt b bbbt e h et b e bbbttt et e b e Definition of Credit
S e h ettt ettt e e b bt e bt et ettt e eateeaeeeae e bt eteenteas Making Up Failed Courses
S et ettt ettt h e e bt eh e bt e bttt eateea e e eh e e bt e bt e be e beenteeneesneenae Repeated Failures
S ettt ettt et ea e eh e eh e e bt e bt e bt eat e ea et eh e e bt e bt e bt en bt enteeheeehee bt eteenneeneeene Testing Out
70 ettt et h e h e bt be ettt e a et et e ehe e bt e bt e bt et e enteeneesaeenas Personal Curriculum
T 0 ettt ettt et e h e eh e e ehe e bttt et e e a e e eneeebe e te e beenteenaeeneas Michigan Merit Curriculum
T et e et et e et e e et e e t—e e taeehteetbe ettt etbe ettt etbe ettt etbaeasaeeatbaeanteeanbeensaeeasbeennreens Dual Enrollment
T0 et b e h et bt bbbt s ettt h e b bt et et et st AP/Honors Level Courses
TO ettt et ettt b e et e be st e teeshe e beenbeenbeereeeneenseenteens Oakland Schools Technical Campus
TO ettt ettt ettt et e e bt e bt et e e r b e aR b e st e etaeaae e beenbeerbeeaaeenseetee s e enbeenbennseeraenreas Community Service
T e ettt ettt et b et b ta e Rt e aae e bt e bt araeaateeae et e et e enbeenbeenaeeraenseeseenteenreans Athletic Competitions
T et ettt et bt et b a bt ht e h e e bt enbeanbeeraeest e ta et e enseenseanaennaenes Backpacks, Bags and Purses
PR URTN Restrooms
APPSR Grading System and Report Cards
8 ettt et e et e e t—e e bt e e beeabae e taeetteetaeetaeetaeetaeetaeereen Administrator’s List and Honor Roll
T ettt e et e e e te e be e e —e e e bt ettt ettt aaabe ettt aataeeatbe ettt e sbe ettt e atbeenateeataeetaeensaeeneas Achievement Awards
T ettt e e eee e ——ee e t—ee e ettt e e ——ee e ttteea_tteeaatteeeanaeeeantaeeaatteeeanteaeeanteeeeanraeeennnaens STEAM Center
T e et a e tae e aaeeaaa s Cell Phones and Electronic Communication Devices
7 ettt bt bt h ettt bbbt h et et e b she bt beeatennene Access to School Printer
7 et bbbttt ettt eb et Guidelines for Academic Committee
B0 ettt et te e beebe b e eaaeereeeteereenreenreas Academic Monitoring of Student Progress

PART II - CODE OF CONDUCT

B ettt e beeaaesaeas Purpose and Responsibility for Student Discipline
B et b et e et he e bt et e et e te e he e be et e e b e etaeateeeaeesaeenbeenteasseessentaetaans High School Dress Code
B0 ettt bbbt a etk btk b e e h e e a e et et e e bt ekt e bt ehe e st et e benbeebeeneeneenten Free Dress Code
B ettt b ettt te e te et e e b e et e ettesteesteebeenseenaens Guidelines for Discipline Committee
B ettt e bt bttt e a e e ettt e et e e b e et b e atbeettesae e bt esbeenbeanseesaenteenreenraas Attendance Philosophy
B ettt ettt a e h ettt et e ateea e e en e e bt e te e et enteen e e st e teenteenteeneas Attendance Regulations
000 ettt a e a et ettt e eeteee e e Rt e Rt e bttt ea et en e e st et e et e enteenteeneeeneeeneenneeneeenns Lunch Regulations
LTSS Locks and Lockers
L USSP Textbooks
LS SO RRSRRPSRRE Arrival and Dismissal
LS TSRS Student Drivers
O] ettt e a e ta e teesaeeaeenneenes Parent Permission for Transportation Change
L0 OO SRR RUPR Field Trips
L0 SO U SR RPSTRPSRPRN Special School Events
0 ettt et e bt e tte et te e ate ettt e bt e enate e tbe ettt e anbaeasbeeasbeeanaeesnbeennreens High School Detention Form
LS OSSR High School Referral Form
O et e e ettt et e e bt e bt e e bt e e bt e ettt e atae ettt eabeetaeenreentaas High School Suspension Form
DS ettt et et ettt Student Driver Application
D0 ettt ettt e h e e bt e e bt e e bt e e bt e e at e sate e bt e e nabeebeeen STEAM Certificate Criteria
DT et e e Student Guest Shadowing Program Consent
D et et et h bt e s a e s h e a et eaa e e ean e ae et e es College Visit

0 e High School Electronic Device Violation Form
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Card Playing/Dice/Gambling AO01

Disruptive Conduct  A02

Dress Code and Appearance  A03

Food/Beverages A04

Insubordination ~ AQ7

Leaving Class without Permission =~ A08

Loitering or Trespassing  A09

Possession of Electronic Devices, and Headphones ~ A10
Profanity or Verbal Abuse All

Refusal to Identify Self Al2

Student Demonstrations  Al4

Truancy AlS5

Unauthorized Use of Materials/Equipment  A16

Wrestling or “Horseplay”  Al17

Excessive Tardies Al8

Excessive Referrals  A20

Skipping Detention = A21

Repeated Detentions ~ A22

Skipping Class  A25

Copying a Test A26

Cheating on a Test  A27

Recording on an electronic device A28

Parking Violations  A29

Al e gl L0 458 (e s
Driving Violations B0l

Extortion B02

False Fire Alarms  BO03

Fighting/Physical Violence/Battery  B04

Fireworks or Other Explosive Material ~ B05

Forgery BO06

Gang Insignia/Activity  B07

Habitual Persistent Misconduct  BOS8

Harassment/Bullying  B09

Interference with/or Intimidation of School Personnel B10
Intimidation or Threats of Violence Bl11

Theft or Possession of Stolen Property B12

Vandalism or Defacement of School/Private Property B13
Leaving School without Permission B14

Skipping School B15

Sexting Bl16

Human Dignity Policy B17

Smoking or Use of Smokeless Tobacco, E-Cigarettes/Vapes B18
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Arson COl

Destruction of Property  C02

Other Violent Conduct  C03

Physical Violence/Battery Against Staff  C04

Threats — Bomb/Telephone  C05

Weapons or Facsimile of a Dangerous Weapon  C06

Controlled Substance/Alcoholic Beverages CO07
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AGBU Alex & Marie
rs. Soria Kalfayan w MANOOGIAN .,
Principal SCHOOL o ncioa

Elementary & Middle Schools Herltage - Achievement » Excellence High School

22001 Northwestern Highway, Southfield, Michigan 48075
PHONME: 248-569-2988 * FAX: 248-569-1346

A.G.B.U ALEX & MARIE MANOOGIAN SCHOOL
STUDENT GUEST SHADOW PROGRAM CONSENT FORM

Date of Student Guest Shadow

Hours Student Will Be at School to

Student Guest Name

Current Grade

Current Home School

Parent/Guardian Name fPhone Number

Emergency Contact /Phone Number
(if parent/guardian is not available)

Manoogian SchoolStudent Shadowing

Any allergies or other information that Manoogian School staff should be aware of

Student guest mustbring hisfher own lunch if staying forthe entire school day.

| give my permission for my child to visit the Manoogian School to
shadow a Manoogian School high school student. | understand that my child will be under the
supervision of school staff during the activity and will follow all school rules during this event. | will
assume all ligbility for any accident or illness whichmight ocour during this activity, Incase of an
emergency, when authorized people noted on this slip cannot be reached, school personnel have
my permission to take whatever action is reasonable and appropriate under the circumstances for
the welfare of my child.

Date

Parent/Guardian Signature

This form must be completed and emailed to the counseling office at
jholsinger@manoogian.org at least two days before the event,
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. M AGBU Alex & Marie

MANOOGIAN

Mrs. Sonia Kalfayan Ms. Audrey 5. Armoudilan
Prindpal, Sc H OOL Princigal,
Elomentary & Middle Schools Hefitage - Achievermnent - Excellence High Sahonl

22001 MNorthwestern Highway, Southfield, Michigan 48075

College Visit Form

{To be completed one week prior to absence)

Student Natme Grade

College/University Visiting

Date of visit Time of scheduled college tour/visit
Time leaving school School periods missing
Parent Signature Date
Office Use Only

Absence Excused Mot Excused

Students must see classroom teachers BEFORE absence to arrange for making up missed work.
If absence is unexcused, the principal will note on this form. In the case of an unexcused
absence, the student will not be allowed to make up work. For local colleges no more than 'z a
day will be excused. Homework must be turned in to teachers on the date of return.

Comimnents:

Principal Signature Date
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